
TRANSFORM YOUR DATA.

BOOST YOUR 
BUSINESS.



We scan. Convert. Protect files.  
So you can say goodbye to paper overload.

If you are committing time, effort and staff resources to scanning paper 

documents or microfilm data and converting it to digital formats for more 

efficient content management, Konica Minolta has the solution for you.  

Our Business Process Outsourcing provides you with cutting-edge solutions 

that address the many issues document/content management brings to  

an ever-changing marketplace.

Our conversion services deliver higher quality at lower cost. Our state-of-the-art equipment 
and world-class image capture software creates high quality images securely, replacing time-
consuming paperwork with digital files. Our capabilities include: paper to digital conversion, 
microfilm conversion, archival storage, wide-format digital scanning and data entry.

We offer a full range of scanning/content management/capture products and services, including 
hardware, software, integration services, training and ongoing support. With well-implemented 
procedures for quality control and an unmatched technical staff, Konica Minolta offers conversion 
services on site and at imaging centers. All with advanced quality control techniques: Kofax Virtual 
ReScan (VRS) technology, auto-cropping, auto-deskew, auto-despeckle, auto-image rotation and 
more, plus endorsement stamping, bar code tracking, Bates stamping and inventory control. 
No matter how challenging your document environment may be, let Konica Minolta handle 
your scanning and conversion — and bring your business the full benefit of enterprise content 
management workflow.

KONICA MINOLTA BUSINESS PROCESS 
OUTSOURCING FOCUSES ON SCAN CONVERSION. 

YOU FOCUS ON YOUR BUSINESS.

Business Process Outsourcing Benefits

•  Improve distribution of information to   
 multiple locations

•  Long-term document preservation

•  Protect from unauthorized access and alteration

•  Increase data retrieval accuracy and efficiency  
 with multiple indexing capabilities

•  Scalable, network-friendly technical architecture

•  Increase productivity

•  Smooth integration with existing applications

•  Store tons of information in a central location

• Complete implementation, integration  
 and support



HUMAN RESOURCES
Scanning and converting job applications, 
resumes, payroll records, tax forms and other 
employee paperwork can generate big savings.  
By converting personnel records to electronic 
files, your employee files can be securely stored, 
easily retrieved and maintained indefinitely for 
legal reasons without rows of cabinets or closets 
of file boxes. Our scanning capabilities include:

•  Resumes and applications
• Interview notes and records
•  Employee personnel files
•  Employee performance reviews
•  401k contributions
• Health benefits
• Training and awards documentation
•  Promotion and termination records

ACCOUNTS PAYABLE
Manual, paper-based Accounts Payable (AP) 
processes can be time-consuming, error-prone 
and inefficient. Invoices, receipts and letters 
arrive every day — and must be opened, sorted, 
filed and managed. Konica Minolta can integrate 
all this information, capturing and processing 
invoices, purchase orders, shipping data, even 
canceled checks — making them available online in 
a completely secure system. We scan and manage:

•  Paper invoices
•  Receiving documents
•  EDI invoices
•  Check vouchers
•  Email and fax invoices
•  EZ pay policy
•  Purchase orders
•  EFT/Direct deposits
•  Packing slips
•  Purchasing cards

MEDICAL RECORDS
Konica Minolta helps medical practices, hospitals, 
clinics and outpatient service providers convert 
paper-based patient charts to Electronic Medical 
Records (EMR) and Electronic Health Record (EHR) 
systems, controlling expenses and maintaining 
compliance with HIPAA and other security 
regulations. Our proven 8-step approach enables 
healthcare providers to outsource the scanning and 
conversion of patient records while continuing to 
operate efficiently — and our 15 years of experience 
helps us simplify the process to avoid pitfalls and 
minimize costs.

NON-PROFIT ORGANIZATIONS
A non-profit organization succeeds or fails by 
its data — and if critical information is lost or 
mishandled, donors can be alienated and tax-
exempt status can be compromised. We simplify 
the management of donor files, direct mail records, 
employee and volunteer data, meeting minutes, 
legal documents and more — guiding you every  
step of the way in converting paper files into a  
cost-effective, streamlined and secure workflow.

HIGHER EDUCATION
In community colleges, universities and other 
educational institutions, documentation for 
admissions, registration, financial aid, student 
health and academic records, human resources 
and facilities management has traditionally been 
paper-based and labor-intensive. Our Business 
Process Outsourcing streamlines mission-critical 
processes — quickly and cost-effectively bringing 
paper documents into electronic workflows that 
reduce operating costs, increase productivity  
and enhance student and staff satisfaction.

AUTO DEALERSHIPS
Processing the paperwork on purchasing or leasing 
a vehicle is a difficult task. Konica Minolta scan 
conversion helps by managing credit applications, 
leasing agreements, sales contracts and DMV 
paperwork. Files can be maintained for the 
necessary seven to 10 years without the effort, 
inconvenience and storage space required by 
paper files. And because our team handles the 
entire scanning process, your administrative staff 
and sales force can focus on happier customers  
and increased profits.

 

SCAN AT OUR FACILITY.  
OR ON-SITE AT YOURS.
We provide what you need for your  
back-file conversion:

•  Scanners

•  Scanning software

•  On-site labor

•  Project management

•  Optional searchable repository

• Electronic workflow process to  
 circumvent the need to use paper

• And if your business requires it,  
 a state-of-the-art archive

IMPROVE YOUR ORGANIZATION AT THE ENTERPRISE AND DEPARTMENTAL LEVEL. 
REGARDLESS OF YOUR INDUSTRY.



SOLUTIONS THAT ARE BOTH  
COST-EFFECTIVE AND EFFICIENT.
Konica Minolta’s extensive experience with document conversion, records management,  

enterprise content management, systems integration and business process outsourcing 

provides the level of expertise required to meet your organization’s needs. 

ENTERPRISE CONTENT MANAGEMENT (ECM)
Our Information Services have provided commercial companies and federal/state/local government agencies  
with an unparalleled combination of technology awareness and a customer solutions focus. 

BUSINESS PROCESS OUTSOURCING (BPO) 
Konica Minolta’s Business Process Outsourcing will help you run lean and more efficiently.  
We provide mid to high-volume document conversion, forms conversion and data migration services;  
help clients streamline existing processes; develop sophisticated workflows; embrace new technologies;  
and leverage our state-of-the-art facilities and best practices. For each client, we take a methodical  
approach — from project set up to staffing to supporting the quality of deliverables. As a result, clients  
secure a solution that streamlines their ability to manage documents and vital content, and also increases  
productivity and efficiency in their day-to-day operations.

1.  LOWER COST 
As a full-service provider, we invest in the best 
scanning equipment on the market. Our staff has 
the knowledge and expertise to give you the most 
competitive pricing and quick turnaround time.

2.  SUPERIOR QUALITY 
Outsourcing your scanning to us means having it 
done correctly by dedicated professionals. We offer 
both off-site and on-site scanning services to meet 
your company’s needs.

3.  EARLIER COMPLETION 
We complete your project on time and within 
budget — freeing up your staff to give their full 
attention to your core business.

4.  PEACE-OF-MIND 
By scanning your documents, you safeguard 
yourself from fire, flood or theft of physical 
documents. You can control access and alteration 
from any unauthorized employee.

5.  REGAIN SPACE/SAVE MONEY 
With scanned documents, you won’t need rooms 
filled with file cabinets. Regain storage space  
for other uses and eliminate the cost per square 
foot of storage.

6.  GOVERNMENT-APPROVED 
Our team has the security clearances you need to 
ensure compliance for all your scanning projects.  
We help government agencies and municipalities 
with document conversion, forms conversion and 
data migration services to allow you to embrace  
new technologies.

7.  VALUE-ADDED ARCHIVING 
Our state-of-the-art archive protects your assets, 
providing temporary and long-term storage of 
documents and electronic media. Our archive is 
equipped with FM-200 and an early warning fire 
detection system. With facilities in Maryland and 
Rhode Island, you have immediate access to the  
data you need.

8.  EXPERIENCED TEAM 
We pride ourselves on the ability to pinpoint 
your needs — and meet them accurately and 
consistently. Our unmatched technical staff 
provides you with needs analysis, integration and 
configuration of all the systems implemented 
utilizing our systematic business approach. We 
work with you to teach and demonstrate the most 
efficient way to use our systems and services. This 
will ensure continuity in your document functions.

8 REASONS TO OUTSOURCE  
YOUR SCANNING TO KONICA MINOLTA. 

PARTNERSHIP

Konica Minolta can help give shape  

to your ideas and partner with you  

to achieve your corporate objectives.  

Contact us to realize opportunities in:

INFORMATION MANAGEMENT

Enterprise Content Management (ECM)

Document Management

Automated Workflow Solutions

Business Process Automation

Security and Compliance

Mobility

eDiscovery Services

IT SERVICES

Application Services

Cloud Services

IT Security

Managed IT Services 

IT Consulting & Projects

Business Consulting Services

TECHNOLOGY

Office Multifunction Business Solutions

Commercial and Production Printers

3D Printers

Wide Format Printers

Laptops, Desktops and  
Computer Hardware

Servers and Networking Equipment

Managed Print Services (MPS)

Managed Enterprise Services

LET’S GET STARTED. For further information, please visit our website: KonicaMinoltaECM.com
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